
How to write a summary 

From Smrt English on https://www.youtube.com/watch?v=eGWO1ldEhtQ 

 

【General Key Points】 

 It needs to be clear to someone who has not seen the material 

 Give only main points. 

 No specific details, dates, or figures, unless it's essential 

 Be concise and brief, not wordy 

  Paraphrase - Do not use quotes 

   Be Objective - No opinions 

  

【Structure】 

 

Topic Sentence: Includes the title, author, and speaker 

 

Supporting Sentences: Main idea (Follow the same order as the original if possible) 

 

Concluding Sentences: Summary of the main idea 

 

【Useful phrases】  
 

① Giving reasons ② Concluding 

● The first reason is that…. ● In short/summary, …. 

● …, because / as …. ● To sum up, … 

● … for two reasons.  ● In a nutshell, …. 

● That’s why …. ● Therefore, …. 

 ● Overall, …. 
 

Ref: Power Talk Functions 32, 38 & 39 

https://www.youtube.com/watch?v=eGWO1ldEhtQ


Working long hours kills hundreds of  thousands 

22nd May, 2021 CNN.com 

 

The World Health Organization (WHO) and International Labour Organization have 

issued a stark warning about the danger of overworking. They said working long 

hours is causing the premature death of hundreds of thousands of people 

worldwide. The two organizations analysed the link between loss of life and working 

long hours. Their findings were sobering. Around three-quarters of a million 

workers die early after suffering strokes and heart attacks as  a result of working 

over 55 hours a week. Most of these deaths were in people aged 60 to 70 who had 

worked at least 55 hours between the ages of 45 and 74. The researchers 

discovered  that men accounted for 72 per cent of the deaths. The WHO study 

revealed that people who work at least 55 hours a week have a 42 per cent 

increased risk of stroke, and a 19 per cent increased chance of heart disease. 

Researchers analysed data from workforces in 154 countries. They looked at data 

collected from 1970 to 2018. The WHO Director General said: "No job is worth the 

risk of stroke or heart disease. Governments, employers and workers need to work 

together to agree on limits to protect the health of workers." The WHO said over 

nine percent of workers overwork. It warned that the situation is worsening, 

saying: "The pandemic is accelerating developments that could feed the trend 

towards increased working time." CNN.com 

 

 

 

 

 

 

 



Example Summary 

 

Working Long Hours kills hundreds of thousands, CNN.com 

 

WHO has said that working lots of overtime is bad for people’s health. 

They say people who work too much can die early from heart attacks 

and strokes. WHO said that the highest risk group are senior men. 

 

They also said that the number of people working overtime could be 

increasing because of the COVID-19 situation. 

 

In summary, working too much overtime could decrease your life 

expectancy according to the World Health Organisation. 

 


