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. To improve listening skills
To be able to use a variety of sentence structures

To Increase accuracy by using correct grammar

)

To increase fluency by responding at a natural speed
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1. Use the same words in the same order
2. Answer In a full sentence

3. Respond quickly
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(f51) 5BEM : Is there a projector in the meeting room?
B ¢ Yes. (x)
Yes, there is projector. (x)

Yes, there Is projector in meeting room. (x)
Yes, there is a projector in the meeting room. ( O)
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GBC L2b a business reception at a hotel in Tokyo
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Vocabulary

1. reception 7. man with a plate in his hand

2. banquet room 8. woman with a scarf around her neck

3. buffet 9. man giving his business card

4. light meal 10. to introduce oneself to ....

5. beverage 11. to hold a glass in one’s hand C ts
6. round table 12. to receive a business card with both hands



Discussion

1. Have you ever attended a business reception or other kind of reception?

2. What was the purpose of the reception you attended?
3. What kind of food and beverages were served at the reception?

4. What kinds of topics did you talk about with the people at the reception?
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Kenji Sato and his assistant from Moritech Corporation are visiting a
construction company in Cincinnati, Ohio, in order to renew their
contract with them. Since the construction company has rejected the
first renewal proposal, Kenji came to speak directly with them in order
to avoid any misunderstandings on the second proposal.

Kenji wants to renew the contract on the same terms and conditions
except for their volume discount. However, the construction company
wants to change almost everything on the contract so that they can
have more advantage.
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Vocabulary

1. calculator 6. to sit back in a chair

2. laptop 7. to review a contract

3. digital clock 8. to make an appeal

4. inter-office phone 9. to check something on a laptop

5. view from the window 10. to take minutes of the meeting
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Discussion

1. Have you ever visited a foreign company?

2. What was your impression of the foreign company?
Are there differences between a foreign company and
a Japanese company?

3. Have you ever been on a business trip to another country?
Share your story.
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